>. NO._J _NO CHAl
POC. o2
ORG CLASS C._

REVIEWEN29725 TYPE

E___ORG COMP2% OPI33.
___AUTH: HR 709

CREATION DAT

REV CLASS_C REV COORD

il

JOBNO.______ JOXNO.__FLB NO. "

NEXT REV

NO. PG

Approved|For Release 2002/01/29 ; CIA-RDP79-00065A000100100017-1

Chief, Plans, Research & Development £teff
Peracunel Office

Deputy Coupiroller

mwammwamm-

1. Reference is wade to paragraph 1. ¥. (2) of Zantvoox|EEEE
regarding the reassignment acticns involving transfers of staff
employees to or from unvouchered funds.

2. Under the procedure outlined in the adbove santioned paregreph,
the payrolling efficea receive Form W-k, Employves’s Withbolding
Exsmption Certifioats, only in instances vhare the exeaption
status of the employee has changed from thet shown on the Form W-L
presently on file in the payrolling officea from whose rolls the
sxployes is being dropped.
cods on all other trsnsfers, it 1s necessary for the payrollifug
office to vhoss roils the employee is bdeing trensferred to

request such informatioe by talephione from the other payrolling
sently, inmecurste tax deductions have Deen uade

in some lostances which should have been svoided sad the records of
the current payrolling office of the employes are incomplete 8¢

oft

a Jors ¥~k is not in its file.

This satter hae basn discuséed by a meader of the Technical
Asgsoupting Stalf of this Office with a repressutative of yowr

stat? snf it was cone
paragraph 1. 7. (2)

3.

*

vision should be

below in order to correct the presant 4ifffculty.

Vhan prepsricg reguests for wouchered-unvouchered gersonnel
sations, Reguesting Offices should follow the lustructions

| above, for "vouchered” requests.

Therefore, in ordsr to chiain the tax

madie of

substantially as set forth

In sddition, in

Item A, Remsrks, Requestiag Offices should type s aoctation
axsstly ap follows!

"Transfer 70 Vouchered Funds FROM Confldential Punds”

or, if appropria
"Transfer TO Confidential

’ u!
Funés FROH Youchered

Fundls”

Ia astions of this type, the Reguesting Office shall obtain from
all instances, & new Yomm W-N, Employee's i
Withbolding Exemption Certificate. 7This form shall be traos- -
anitted to the Personnel Office with the 5F-52. |

the suplaoyee, in

TAS/HEJ :kdm (12 Mar 5b)
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